On the basis of Article 43 of the Public Finance Act (OJ RS, No. 79/99 and 124/00) and Article 71 of the Rules on the Procedures for the Implementation of the Budget of the Republic of Slovenia (OJ RS, No. 47/2003), the Director-General of the Statistical Office of the Republic of Slovenia is issuing the following
GUIDELINE
ON OWN ACTIVITY OF THE
STATISTICAL OFFICE OF THE REPUBLIC OF SLOVENIA
Article 1
(Purpose of the guideline)
This guideline shall determine the types of own activities, the method of performing own activities, the methods of charging, presenting revenue and expenditure and other elements of own activity of the Statistical Office of the Republic of Slovenia (hereinafter: the Office).
Article 2

(Types of own activities)

The Office shall perform the following own activities:
· Services related to statistical surveys, 
· Sale of publications,
· Photocopying.
Sale or implementation of services shall refer to:
· Transmitting statistical data and information,

· Transmitting prints from statistical registers and databases,
· Transfer of non-standard computer prints to discs,

· Other computer processing.

Article 3

(Revenue and expenditure from own activity)

Revenue from own activity shall include dedicated revenue which is intended for covering expenses that have the character of material expenditure and refer to own activity or are related to it.

Article 4

(Rules for using funds from own activity)

To use funds from own activity, rules determined by the act regulating the implementation of the budget and the Rules on the Procedures for the Implementation of the Budget of the Republic of Slovenia shall be applied.
Article 5

(Price-list of own activity)

The Office shall adopt the price-list of own activity after prior approval by the Government of the Republic of Slovenia. 

Article 6

(Pricing elements)

The basic elements for determining prices shall be:

· Time spent,

· Material costs.

The unit for calculating time spent shall be the hour worked by the employee according to the valid price-list of publications and services.
Material costs incurred while carrying out the order shall be calculated by the Office according to actual consumption.

Article 7

(Smaller services)

Because of the economy of operation, the Office shall not charge users for material costs and services that do exceed the value of EUR 8.35 (SIT 2,000) in one month. The rule shall not apply for regular subscribers to publications and for transmitting data from regular processing.

Article 8

(Methods of charging)

The Office shall not charge:
- Data and information published on web pages,
- Data and information given via telephone, e-mail or fax (regular results from the program of statistical surveys),
- Data and information offered in the information centre and by subject-matter departments,
- Data, information and services for pupils and students not exceeded the value of EUR 20.86 (SIT 5,000).
The Office shall charge:

- Transformation of data and information from electronic to paper form and vice versa,
- Transmission of data and information on electronic media,
- Statistical publications,
- Special processing or preparation of statistical data on order,
- Photocopying from publications and other material.
Organisations that are entirely financed by the national budget shall only be charged for material costs. In case a task that is not covered by the annual program of statistical surveys is performed for these institutions, labour costs shall also be charged.

Those that are not financed by the national budget shall be charged for material and labour costs. 

Article 9

(Ordering the sale of products and services)

The customer shall have to place a written order for the sale of products and services (contract, order form, letter).

Oral orders shall be accepted only in special cases, in cases of urgent orders, if orders are linked with the protection of people and property. Such orders need to be subsequently confirmed in writing.
Article 10

(Copyright)

In quoting, copying, proclaiming or publishing the Office’s results, the customer shall always state as the source the Statistical Office of the Republic of Slovenia or its acronym SURS. This shall apply even in case of an abstract.
Article 11

(Presenting own activity)

Revenue and expenditure from own activity shall be presented as special budget items that have to be marked as a special type of budget items.

Article 12

(Surplus of revenue over expenditure)

For eventual surplus of revenue over expenditure, rules determined by the act regulating the implementation of the budget and the Rules on the Procedures for the Implementation of the Budget of the Republic of Slovenia shall be applied.
Article 13

(Enforcement of the guideline)

This guideline shall come into effect the day after it is signed by the Director-General of the Statistical Office of the Republic of Slovenia.
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